Processing Checklist

(Items needed prior to close)

BORROWER(S):_______________________________________________

BORROWER(S) E-MAIL:________________________________________

____1.
 Builder Registration Form* to be fully completed by builder (if applicable) 

PLEASE SUBMIT COMPLETED REGISTRATION WITH ALL ATTACHMENTS AS SOON AS POSSIBLE SO BUILDER CAN BE APPROVED.  
____2.  Building Contract must specify start and end dates of construction as well as  

             the term of construction  (if applicable)
____3.
 Builders Risk Insurance paid for 12 months with CLC listed as mortgagee

____4.
 Title work with correct loan amount 
____5.  Preliminary HUD from title company (listing all estimated fees)
____6.  Building Plans must be marked as “FINAL” and signed dated by all parties (builder (if applicable), borrower(s) and twp./county approval stamp).

____7.
 Draw Schedule* (builder to complete builder draw schedule OR owner to   complete owner-contractor draw schedule)

____8.  Spec Sheet* and Fully Completed Sworn Statement*
____9.
 Building Permit

*Forms required above can be obtained on our website @ www.loantobuild.com in the Forms and Tools section.

Processor contact information:

Kim Sheckler
Toll Free: 877-562-6862
kim@loantobuild.com 
